	Name of Food Business:


	Location:


CLEANING SCHEDULE AND RECORD FORM



WEEK COMMENCING …………………………………….


	Area/Equipment

(Specify)
	Frequency of Cleaning


	Method of Cleaning

(Specify)
	Personnel Protective Equipment

(Specify)
	S
	M
	T
	W
	T
	F
	S
	Comments

	Floors & drainage channels/gullies
	Daily
	Sweep to remove solid matter. Wash down with cleaning solution, mop with clean water and dry
	Gloves & Apron dustpan & brush, mop & bucket
	
	
	
	
	
	
	
	

	Walls up to working height
	Daily
	Wash down with sanitising solution, mop with clean water and dry
	Gloves & Apron

Scouring pad & cloth 
	
	
	
	
	
	
	
	

	Work surfaces
	Daily/

After Use
	Wipe to remove solid matter, wash down with sanitising solution, rinse with clean water and dry 
	Gloves & Apron

Scouring pad & cloth
	
	
	
	
	
	
	
	

	Counters


	Daily
	Wipe to remove solid matter, wash down with sanitising solution, rinse with clean water and dry
	Gloves & Apron

Scouring pad & cloth
	
	
	
	
	
	
	
	

	Utensils (knives etc)
	Daily/

After Use
	Rinse off food debris and place in dishwasher
	Gloves
	
	
	
	
	
	
	
	

	Food  mixers, mincing machines
	Daily/

After Use
	Wipe to remove solid matter, wipe with sanitising solution, wipe with clean water and dry
	Gloves & Apron

Scouring pad & cloth
	
	
	
	
	
	
	
	

	Food Slicers
	Daily/

After Use
	Wipe to remove solid matter, wipe with sanitising solution, wipe with clean water and dry
	Gloves & Apron

Scouring pad & cloth
	
	
	
	
	
	
	
	

	Ovens, Grills, Griddles, Fryers
	Daily / Weekly
	Wipe to remove solid matter, wash down with degreaser, rinse with clean water and dry
	Gloves & Apron

Scouring pad & cloth
	
	
	
	
	
	
	
	

	Sausage Machines
	Daily/

After Use
	Wipe to remove solid matter, wipe with sanitising solution, wipe with clean water and dry
	Gloves & Apron

Scouring pad & cloth
	
	
	
	
	
	
	
	

	Weighing Scales
	Daily/

After Use
	Wipe to remove solid matter, wipe with sanitising solution, wipe with clean water and dry
	Gloves & Apron

Scouring pad & cloth
	
	
	
	
	
	
	
	

	Wrapping Machines
	Daily/

After Use
	Wipe to remove solid matter, wipe with sanitising solution, wipe with clean water and dry
	Gloves & Apron

Scouring pad & cloth
	
	
	
	
	
	
	
	

	Sinks
	Daily/

After Use
	Wipe to remove solid matter, wash down with degreaser, rinse with clean water and dry
	Gloves & Apron

Scouring pad & cloth
	
	
	
	
	
	
	
	

	Wash Hand Basins
	Daily
	Wipe to remove solid matter, wash down with cleaner, rinse with clean water and dry
	Gloves & Apron

Scouring pad & cloth
	
	
	
	
	
	
	
	

	Chillers/Fridges

Door Handles
	Daily
	Wipe to remove solid matter, wipe with sanitising solution, wipe with clean water and dry
	Gloves & Apron

Scouring pad & cloth
	
	
	
	
	
	
	
	

	Chillers/Fridges Interiors
	Weekly
	Wipe to remove solid matter, wipe with sanitising solution, wipe with clean water and dry
	Gloves & Apron

Scouring pad & cloth
	
	
	
	
	
	
	
	

	Display Units


	Daily
	Wipe to remove solid matter, wipe with sanitising solution, wipe with clean water and dry
	Gloves & Apron

Scouring pad & cloth
	
	
	
	
	
	
	
	

	Sanitary Accommodation
	Daily
	Clean seat and bowl with toilet cleaner, clean wash hand basin, handles taps with sanitizer mop floor
	Separate gloves, clothes toilet brush and mop to other areas
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	Manager’s Comments and Initials


	
	
	
	
	
	
	
	


